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Description NRP 2393: At Work in the U.S.

CASAS Competencies

0.1.2 Understand or use appropriate language for informational purposes (e.g., to identify, describe, ask for information,

state needs, agree or disagree) Al
0.1.6 Clarify or request clarification All
0.2.1 Respond appropriately to common personal information questions Chapter 1
0.2.2 Complete a personal information form Chapter 1
4.2.1 Interpret wages, deductions, pay statements, and timekeeping forms Chapter 2
4.2.4 Interpret employee handbooks, personnel policies, and job manuals Chapter 2
4.2.6 Interpret information about legal rights of employees, including issues such as discrimination and sexual harassment | All
4.3.1 Interpret safety signs found in the workplace Chapter 3
4.3.2 Interpret safe work procedures, safety manuals, and related information such as ergonomic requirements Chapter 3
4.3.3 Identify common safety equipment and safe work attire Chapter 3
4.3.4 Report unsafe working conditions and work-related accidents, injuries, and damages Chapter 3
4.4.1 Identify appropriate behavior, attire, attitudes, and social interaction, and other factors that affect job retention and Chapter 1
advancement
4.4.3 Interpret job-related signs, charts, diagrams, forms, and procedures, and record information on forms, charts, Chapter 2

checklists, etc. (see also 4.3.1)

4.5.7 Demonstrate ability to troubleshoot and resolve problems with machines and to follow proper maintenance procedures | Chapter 3

4.6.4 Report progress on activities, status of assigned tasks, and problems and other situations affecting job completion Chapter 4
4.6.5 Select and analyze work-related information for a given purpose and communicate it to others orally or in writing Chapter 4
4.8.1 Demonstrate ability to work cooperatively with others as a member of a team, contributing to team efforts, maximizing
the strengths of team members, promoting effective group interaction, and taking personal responsibility for Chapters 1, 4
accomplishing goals
4.8.2 Identify ways to learn from others and to help others learn job-related concepts and skills Chapter 4
4.8.5 Demonstrate leadership skills, including effectively communicating ideas or positions, motivating and respecting Chaoter 4
others, and responsibly challenging existing policies P
4.8.6 Demonstrate negotiation skills in resolving differences, including presenting facts and arguments, recognizing differing Chaoter 4
points of view, offering options, and making compromises P
4.8.7 Identify and use effective approaches to working within a multicultural workforce, including respecting cultural diversity, All

avoiding stereotypes, and recognizing concerns of members of other ethnic and gender groups
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7.1.1 |dentify and prioritize personal, educational, and workplace goals (see also 4.4.5) Chapter 1
7.4.2 Take notes or write a summary or an outline All
7.4.3 |dentify and use strategies for remembering information All
7.4.7 |dentify and use test-taking skills and strategies All
7.5.1 Identify personal values, qualities, interests, abilities, and aptitudes Chapter 1
7.5.5 Identify personal, family, and work responsibilities, and ways to accommodate them and deal with related problems Chapter 3
7.5.6 Identify or use strategies for communicating more successfully All
7.5.7 Identify constructive ways of dealing with change, including showing flexibility and adaptability, and updating skills Chapter 4

Content Standards

R1.2 Recognize that letters make words and words make sentences All
R1.3 Read from left to right, top to bottom, front to back All
R1.4 Relate letters to sounds All
R2.1 Interpret common symbols (e.g., restroom signs, traffic signs) Chapter 3
R2.2 Read basic sight words (e.g., the, is) Chapter 3
R2.3 Interpret common high-frequency words and phrases in everyday contexts (e.g., signs, ads, labels) Chapter 4
R2.5 Interpret contractions All
R2.6 Interpret basic abbreviations (e.g., Mr., apt., Ib.) All
R2.7 Interpret abbreviations in specialized contexts (e.g., tsp., bnfts.) Chapter 4
R3.1 Interpret common punctuation and sentence-writing conventions (e.g., capitalized first word) All
R3.2 Read and understand simple sentences that contain familiar vocabulary All
R3.3 Read and understand simple texts on familiar topics (e.g., short narratives, basic consumer materials) All
R3.6 Interpret simple written instructions All
R3.7 Interpret detailed instructions (e.g., workplace procedures, operating instructions, consumer materials) Chapter 4
R3.8 Interpret basic sentence structure and grammar (e.g., statements, questions, negatives; adjectives modifying nouns) | All
R3.12 Use supporting illustrations to interpret text All
R4.1 Read numbers All
R4.3 Read dates All
R4.4 Read money amounts All
R4.5 Read simple handwriting All
R4.6 Interpret simple forms (e.g., appointment sign-in sheet, class registration) All
R4.8 Interpret information in charts and tables (e.g., bus schedules) All
R4.9 Interpret maps, diagrams, and graphs All
R6.1 Predict the content of a text from title, pictures, type of material All
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R6.2 Scan simple text (e.g., ads, schedules, forms, paragraphs) to find specific information All
R6.3 Scan complex or extended text (e.g., web pages, documents, narratives) to find specific information All
R7.1 Identify the main idea of a simple paragraph All
R7.4 Determine the sequence of events in a simple narrative All
R7.8 Make inferences and draw conclusions from simple text All
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