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Writing Revision Checklist
(to be used to react to early drafts)

Author Reader

Yes Needs Yes Needs
Work Work

Is the topic clearly stated?

Does each paragraph have a sentence that tells clearly
what the paragraph is about?

Are there enough supporting details, examples, or reasons?

Are all ideas related to the topic?

Have all the important questions that readers might
ask been answered?

Is there a beginning, a middle, and an end?

Are all ideas arranged in a logical order?

Does the writing seem complete?

Are there connecting words to help readers relate the
ideas to each other?

Are there some long, medium, and short sentences?

Are there different kinds of sentences (for instance,
questions or commands)?

Have interesting, colorful, and appropriate words
been chosen?

Rather than some words being used again and again, have
different words been used to express the same idea?
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Editing Checklist

(to be used to guide the final draft)

Is the topic clearly stated?

Do all the ideas relate to the topic?

Do added ideas make the author’s meaning clearer?

Does any new order of sentences or paragraphs improve the
writing?

Is the revised draft easier to understand?

Is the revised draft more convincing?

Are all words spelled correctly?

Are all sentences punctuated correctly?

Are capital letters used whenever necessary?

Is each sentence a complete thought?

Have all run-on sentences been fixed?

Do pronouns refer clearly to someone or something?

Are all action words used correctly?
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Author

Reader

Yes

Needs
Work

Yes

Needs
Work
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Teacher’s Evaluation Guide

1. Purpose
* Is the main theme of the composition clearly stated?

* Does the writing reflect a clear sense of the intended audience?

2. Content and Ideas

* Are there clearly stated main ideas supporting the main theme?

* Are main ideas supported by reasons, examples, and other details?
* Are main ideas and supporting material related to the main theme?
* s content appropriate to the theme and the audience?

3. Organization and Development

* Does each paragraph have a single main idea plus supporting material?
* Are main ideas and supporting material in a logical order?

* Are transitions used when appropriate?

e Is there an introduction and a conclusion, if appropriate?

4. Sentence Structure

* Are all sentences complete thoughts?
* Is there a variety of sentence structures?

5. Language

* Are the words accurate and appropriate to the theme and audience?
 Is the language clear, concrete, and concise?

6. Check Mechanical Problems

— Spelling — Sentence fragments
— Punctuation — Run-on sentences
— Capitalization — Verb tense usage
— Subject-verb agreement — Pronoun usage

7. Positive Reinforcement
* What are the best things about this composition?

8. For Next Time
* What one thing should the writer concentrate on improving in the next writing activity?
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